Notice of Admission Recommendation and Financial Offer – Template 
Updated October 2026

[Add Department Letterhead ]



[Date]
[Student Name (UID)]
[Student Address]

Dear [Student Name],

On behalf of the University of Maryland, College Park (“University”) and its [specify name of department or program], I’m pleased to inform you that we have recommended you for admission to the [specific degree program, and field of study, as appropriate] beginning [admission term]. The Graduate School will make the final admissions determination and that should be completed shortly. Moreover, I am pleased to offer you the following funding package to support you while you pursue the degree: 

The following financial support will be provided if you accept admission to the program:  
· [list here all assistantship, fellowship, scholarship, and other sources of support provided by the program, directly or indirectly. This should include Dean’s Fellowship or other campus fellowship additions to a GA package; college/program scholarships or other financial support; etc. Include the expected duration of support for each of the elements, including specific semesters each type of funding will be applied, as appropriate. You may acknowledge external fellowships already awarded to the student, but indicate that those are external to campus support and subject to different terms.  The letter should be clear as to the duration of the funding and whether it is subject to any ongoing requirements, such as academic progress or acceptance into and maintaining assistanceships. The use of terms such as "guaranteed funding" should be carefully considered.]

· [include when offering a GAship] A Graduate Assistantship (GA; e.g., teaching or research assistantship) comes with tuition assistance and health insurance benefits, which are described in the linked policy webpages. All GA policies can be found here. A formal GA appointment letter will be signed with additional details at the start of the appointment. All GAs complete the Statement of Mutual Expectation process as part of their onboarding and at regular intervals.  GA appointments are subject to these policies and the requirements of the specific GA position.  

Note the following terms of admission and funding:
· [Specific degree program and Admission term.]
· [Expected duration of degree program.]
· [Advisor/Faculty mentor information.]
· Accurate completion of admission and enrollment requirements.
· Remain in good academic standing (see “Good Standing”). [Include any department definition of good academic standing beyond the GPA minimum].

This offer letter is subject to the provisions of this letter, your approved admission to the graduate program by The Graduate School, continued availability of funds, your arrival in the U.S. and receipt of required visas (if applicable) and registration for courses, submission of GA appointment or other funding documentation, maintaining good academic standing (for continued funding, if offered), and the policies of the University, the University System of Maryland, and The Graduate School.

If you have any questions regarding your academic program or funding details, please do not hesitate to contact [contact name] at [email/phone]. 

Sincerely,
[Department Chair (or authorized signature authority)]



Acceptance of Offer:
I accept the financial support package offered as part of my recommended admission to the program. 


_______________________________
Student Signature


_________________________
Date

